16th April 2021
Dear Parents / Carers,
The majority of this letter is directed at the parents of Year 11 and 13 to provide some key dates and an
update about the grading process that has replaced exams this year. However, one date that will apply to
all year groups is an INSET Day on Thursday 10th June. On this day, school will be closed to all students to
allow teaching staff to complete the centre assessed grades process.
Year 11 and 13 Centre Assessed Grades Process Update
Before the Easter break, the JCQ guidance was published and sent to all exam centres. Senior Leaders have
been working hard to implement this guidance and to work on our plans to ensure that students receive
fair grades this summer. Thank you for your patience and understanding whilst we have worked through
this guidance and adjusted our planning.
It is important you are aware of this guidance from the JCQ and the important difference between the
process last year compared to this year:
The centre assessment grades used as a basis for final outcomes in June 2020 were based on a different
consideration to that for the current series. In June 2020, centres were asked to provide the grade that they
considered the student would most likely have achieved had exams taken place. In 2021, grades must be
based on the evidence produced by students (JCQ 2021).
JCQ have published guidance for students and parents with useful information about the process. We
would recommend that you read this alongside the information that we send to you.
Throughout this process, we are keeping the following principles firmly in mind:
 Clarity of communication – we aim to ensure that our communication to parents and students is
clear and easy to understand
 Transparency – we will be open about what we are doing and why we are doing it
 Opportunity – students will have opportunities to show us what they can do
 Fairness – the grades students receive should be a reflection of their performance
The purpose of this letter is to help you understand how evidence will be used to inform a student’s
overall grade. Next week, you will receive a report detailing the grades your son/daughter achieved in the
assessments completed before Easter. In two weeks, you will receive a further letter explaining exactly
which pieces of evidence will be used within different subjects to decide grades within that subject. Whilst
this will include the assessments just completed and the final assessments still to be taken, it may also
include a further range of evidence. By then, subject leaders will have decided which is the best evidence
base for deciding grades in their subject, based on the JCQ criteria.
JQQ criteria for deciding the value of assessments in the grading process:
 Authenticity – is the evidence the student’s own work? Students should not have been given
inappropriate levels of support to complete it.
 When was the evidence produced? More recent evidence is likely to be more representative of
student performance.
 What students were asked to do:
o Centres should aim to use consistent sources of evidence for a class or cohort
o Ensure that the range of assessment covers content that students have been taught over
the entire course

o Using assessment that is based on questions and mark schemes or material similar to those
used by exam boards
o The level of control the piece of work was produced under (e.g. exam conditions)
o Marking – how much support was available when applying the mark scheme? What internal
standardisation processes have been applied?
Important Year 11 consideration
It has been apparent that, as part of their revision, some Year 11 students have worked through the past
papers and mark schemes that were used in the most recent Year 11 assessments. This has been evident
for subjects where students sit more than one paper. We believe this was done in good faith and the
students involved were not to have known that these assessments were going to be used by the school. In
some cases where a student has worked through the material as part of their revision, the grade stands
out as being particularly high (compared to the other papers). Staff will be making a holistic judgement
about students’ grades that will reflect each student’s individual pattern of performance (including the
final assessment). Where an assessment is particularly high or low compared with other assessments staff
will take this into account.
It is important to note that much like exams in normal years, the grades issued will not take into account a
student’s potential. They will be a snapshot of the standard that the student is performing at based on a
wide range of evidence.
Furthermore, the grading regulations this year prevent us from considering target grades and the projected
grades shared on progress reports. We will be able to consider the performance of students but we will not
be allowed to use the projected grades that were calculated from them.
Tiers of entry
For Year 11 subjects where there is a tiered examination structure, teachers will use the most recent
performance (the assessments taken prior to Easter) to determine the best tier of entry for students.
Students will then sit this tier of paper in the final round of assessments (commencing on 17 th May 2021).
Where we are recommending changes to tier of entry, this information will be communicated with you
before 30th April 2021.
Personal Circumstances
You will have the opportunity to raise any concerns about the evidence being used, for example if the
evidence was affected by personal circumstances. Please note that special consideration requests will not
apply in the usual way this summer because students will not be taking exams. If you think that
performance in the most recent assessments has been affected by illness or personal circumstances, then
you should inform us of this by Friday 23rd April. Further detail can be found in the Special Consideration
Letter that accompanies this letter.
Arrangements for Year 11 and 13 after May half-term
After May half-term, we would usually offer students the opportunity to take up study leave to prepare for
national examinations. Clearly, this year that is not applicable because all students will have completed key
assessments before half-term. We have consulted the updated guidance published by the Department for
Education to understand the national expectations for school attendance for students in Year 11 and 13
during this time which states that schools should consider the needs of students as they will be very
different this year in comparison with previous cohorts and that full-time education may not be applicable.

This guidance provides schools with the flexibility to evaluate the needs of students and to plan
accordingly.
It is our view that the best interests of our students will be served by focusing on two key
factors: promoting positive mental health and preparation for future study. As students will have
completed their programmes of study, we will not expect students to attend school from Monday 7th Friday 19th June. During these weeks, we will signpost students to virtual learning materials that will
enable them to prepare for future study and we will provide resources to empower them to prioritise their
mental health and wellbeing. This will also ensure that teachers and leaders have the fullest opportunity to
undertake moderation and review activities before final grades are submitted to the examining bodies on
Friday 18th June.
From Monday 21st June, we will provide Year 11 students with a series of enrichment opportunities at
school to support their personal development alongside access to preparatory study classes in anticipation
of starting A-Level studies. We hope to support students so that they experience a purposeful end of term
culminating with the exciting end of year celebrations at the end of the fortnight.
End of year celebrations
We know how hard students worked during the first assessment window and we are full of admiration for
the way that they have responded to the pressures of learning through the lockdown. We know how
important it is to recognise this hard work for two fantastic year groups and we are making this a priority in
the summer term. To this end, we are delighted to confirm that a Year 13 Leavers event will take place on
Thursday 1st July and the Year 11 Prom will take place on Friday 2nd July. We will confirm further
information about both events in the coming weeks and we are adamant that these days will be a huge
moment of celebration and enjoyment for all students. We are also planning an event for Year 12 students
to take place on Wednesday 30th June to enable these students to have an opportunity to recapture a
moment of celebration in the absence of an end of year prom last year.
I hope that this news will provide something that your son or daughter can really look forward to in the
summer term after all their hard work.
The remaining dates to confirm are Results Days, which this year will be held on Tuesday 10th August for
A level students and Thursday 12th August for GCSE students.
Yours sincerely
Dan Cleary
Principal

Special Consideration & Access Arrangements
Dear Parent / Guardian
This year, the Joint Council for Qualifications (JCQ) have modified the process for special consideration applications.
They have widened the list of things that might lead to special consideration being awarded, in response to the
pandemic, and they have also asked parents and students to raise requests for special considerations with schools
before the submission of the teacher assessed grade.
We are writing to you today to explain this process, and to give you the opportunity to make special consideration
applications.
Mitigating circumstances/special consideration:
Special consideration recognises students that may have been affected by a potentially wide range of difficulties
which may have influenced their performance in their assessments. Examples of special circumstances include:









temporary illness or accident/injury at the time of the assessment.
bereavement at the time of the assessment
domestic crisis arising at the time of the assessment.
serious disturbance during an examination, particularly where recorded material is being used.
accidental events at the time of the assessment such as being given the wrong examination paper, being
given a defective examination paper or CD, failure of practical equipment, failure of materials to arrive on
time.
participation in sporting events, training camps or other events at an international level at the time of the
assessment e.g. representing their country at an international level in chess or football.
failure by the centre to implement previously approved access arrangements for that specific examination
series (See below for further information).

Further examples of what is and what is not considered as special circumstances can be found here. Please note that
the examples stated above refer to guidance that was produced before the announcement that exams were not to
take place, we have shared them with you to provide some examples of special consideration.
COVID Related Disruption:
In addition to the usual definition of special circumstances the JCQ has asked that parents make centres aware when
they believe that their child has faced additional disruption to their teaching and learning as a result of COVID 19, in
comparison to their class/cohort peers.
We understand this to be circumstances such as a student who has been repeatedly identified as a close contact and
as a result has been asked to self-isolate and study remotely for an extended period of time whilst the rest of their
year group has been learning face to face.
How have centres been instructed to deal with special circumstances?
This year grades will be based on a holistic, objective judgement of the evidence of the students’ performance on the
subject content they have been taught. Centres will consider the quality of students’ work in relation to the
assessments they have sat as well as considering the grade descriptors and grading exemplification the JCQ have
made available. Where a student has identified that their performance in one of their assessments has been affected
by special circumstances the JCQ has indicated that centres either:
A. Use the assessment evidence when assigning a grade on the basis that it is the most appropriate evidence
available but disregard the assessment if it would disadvantage the student.
OR
B. Use alternative evidence to replace an assessment that is appropriately representative of individual
students’ performance.

In other words, the JCQ has instructed centres to adjust the evidence that students’ grades are based on

rather than adjust the grades of the students.
We are currently considering all the assessment evidence that meets the quality standards outlined by the
JCQ and Ofqual that is available to us. You will also be aware that the JCQ and Ofqual have said that more
recent evidence is likely to be more representative of student performance. We are providing students
with a final opportunity to demonstrate their current performance in the assessments in May. It is
therefore more likely that in cases of special circumstances we will choose to disregard the affected
assessments if they disadvantage a student.
How do I inform the school if I believe my child should receive special consideration?
Please follow this link to complete the Microsoft form:
https://forms.office.com/Pages/ResponsePage.aspx?id=lUVmEPIfGE2U9SflCX2T_V1VP5Cfl3RPkiwnXEzebq5UNkg2SU
pFV1NSNllYSDhNUlpSOElVVEw2Qy4u

All submissions must be made by 4pm on April 23 rd in order that we have time to process requests and
inform staff before our grading begins.
In order to avoid the need for additional follow-up calls we will be asking you provide the following
information.


Details of the category (as indicated above) which you believe the special circumstances correspond
to.



Specific details of how the special circumstances affected your child’s performance.



The dates between which the assessments you believe were affected occurred.



The subjects and the specific assessment that you believe were affected.

Access Arrangements/Reasonable Adjustments:
If your child qualifies for access arrangements or reasonable adjustments for SEND you do not need to complete the
form above. We already know if these apply to your child and we will be contacting you soon to confirm the access
arrangements. The JCQ publication Access Arrangements and Reasonable Adjustments provides further detailed
information.
Please be assured that we continue to work with the guidance provided by the JCQ to ensure that we are able to
award grades that are fair and reflect very carefully considered judgements of performance across a range of
appropriate evidence for all our individual students. Thank you for your help and support as we continue support
you and your child and work through this over the coming weeks.

